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Executive Summary 

Summarize the report in such a way that readers can rapidly become acquainted with the material 

without having to read it all. It will usually contain a brief statement of the topic covered, brief 

information about the background, concise analysis and main conclusions. Place the deliverable briefly 

within the overall Skills4Life project context and list the target group of the deliverable. The summary 

must be short and to the point, approximately one page.  

The Executive Summary shall not be a neutral overview (abstract) for people who shall decide whether 

or not to read the main document, but a document in miniature that may be read instead of the full 

deliverable. It should be written in the same order as the main document and only include material 

presented in the deliverable. It should have a conclusion and make recommendations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Introduction 

This section is used to describe the context and conditions of survey distribution, including the 

participants who responded and their profiles.   
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Use annexes to provide supporting information, such as statistics, questionnaires, agendas, list of 
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